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10.

11.

12,

13.

14.

15.

16.

17.

18.

Technology Skills

Always Frequently Seldom

Never

Can start up and shut down a computer.

Can open and close a program.

Can insert a disk.

Can cut, copy, and paste text within an

application and between multiple open applications.

Can open a file from a disk or hard drive.

Can save a file toa disk or specific location on 2
hard drive.

Can install and uninstall software.

Can add sound to a presentation.

Can add a video clip to a presentation.

Can insert a hyperlink into another document.

Can use File Manager or Excel to organize
files.

Can use advanced features of a word processor

(tables, headers, footers, columns, etc.).

Can create a graph from spreadsheet data.

Can create, copy, move, rename, and delete

folders.

Can format a word processed document (font
style, line spacing, paragraph formatting,

margins, tabs, etc.).

Can reduce, enlarge, or crop a graphic.

Can convert graphics from one file format

to another.

Can use clip art.

Copyright © 2004 Prufrock Press, Inc. Process Skills Rating Scales-Revised, Prufrock Press.
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19.

20.

21.

22,

23,

24,

25.

26.

27.

28.

25

Technology Skills

Always Frequently Seldom

Can use a variety of media and technology
resources for directed and independent learning

Never

activities.

Can communicate about technology using
developmentally appropriate and

accurate terminology.

Can work cooperatively and collaboratively with
peers, family members, and others when using

technology in the classroom.

Can demonstrate positive social and ethical

behaviors when using technology.

Can practice responsible use of technology

systems and software.

Can create developmentally appropriarte
multimedia products with support from tcachers,

family members, or student partners.

Can use technology resources (e.g., puzzles, logical
thinking programs, writing tools, digital cameras,
drawing tools) for problem solving, communication,

and illustration of thoughts, ideas, and stories.

Can gather information and communicate with
others using telecommunications with support
from teachers, family members, or student

partners.

Can discuss common uses of technology in daily
life and the advantages and disadvantages those

uses provide.

Can discuss basic issues related to responsible use
of technology and information and describe

personal consequences of inappropriate use.

Can use general purpose productivity tools and
peripherals to support personal productivity,
remediate skill deficits, and facilitate learning

throughout the curriculum.

Copyright © 2004 Prufrock Press, Inc. Process Skills Rating Scales—Revised, Prufrock Press.
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30.

31.

32.

33.

34

35.

36.

37.

38.

Technology Skills

Always Frequently Seldom

Can use technology tools (e.g., multimedia
authoring, presentation, Web tools, digital cameras,
scanners) for individual and collaborative writing,
communication, and publishing activities to create
products for audiences inside and outside the

Never

classroom.

Can use telecommunications and online resources
(e.g., e-mail, online discussions, Web environments)
to participare in collaborative problem-solving activities
for the purpose of developing solutions or products
for audiences inside and outside the classroom.

Can use telecommunications efficiently to access
remote information, communicate with others in
support of direct and independent learning, and

pursue personal interests.

Can use technology resources (e.g., calcularors, data-
collection probes, videos, educational software) for
problem solving, self-directed learning, and extended

learning activities.

Can determine which technology is useful and select
the appropriate tool(s) and technology resources to

address a variety of tasks and problems.

Can demonstrate knowledge of current changes in
information technologies and the effect those changes

have on the workplace and society.

Can exhibit legal and ethical behaviors when using
informarion and technology and discuss consequences

of misuse.

Can use content-specific tools, software, and stmulations
(e.g., environmental probes, graphing calculators,
exploratory environments, Web tools) to support

learning and research.

Can design, develop, publish, and present products
(e.g., Web pages, videotapes) using technology resources
that demonstrate and communicate curricular concepts

to audiences inside and outside the classroom.

Copyright © 2004 Prufrock Press, Inc. Process Skills Rating Scales-Revised, Prufrock Press.
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39.

40.

41,

42.

43,

44,

45,

Technology Skills

Can collaborate with peers, experts, and others using
telecommunications and collaborative tools to
investigate curriculum-related problems, issues, and
information and to develop solutions or products for
audiences inside and outside the classroom.

Can research and evaluate the accuracy, relevance,
appropriateness, comprehensiveness, and bias of
electronic information sources concerning real-world
problems.

Can identify capabilities and limitations of
contemporary and emerging technology resources
and assess the potential of these systems and services
to address personal, lifelong learning and
workplace needs.

Can analyze advanrtages and disadvantages of
widespread use and reliance on technology in the
workplace and in sociery as a whole.

Can demonstrate and advocate for legal and cthical
behaviors among peers, family, and community

regarding the use of technology and information.

Can use technology tools and resources for managing

Always Frequently Seldom

Never

and communicating personal/professional information

(e.g., finances, schedules, addresses, purchases,
correspondence).

Can evaluate technology-based options, including
distance and distributed education, for lifelong
learning.

Copyright © 2004 Prufrock Press, Inc. Process Skills Rating Scales—Revised, Prufrock Press:
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